Lockheed Martin Fieldglass

Supplier Registration

Supplier Registration and End User Agreement – LM Fieldglass
Purpose:
The Lockheed Martin Fieldglass system is a cloud-based, open vendor management system
that allows Lockheed Martin to engage and manage external workforce and service
procurement resources.

Concept:
The Fieldglass system facilitates the access to electronic invoicing and subcontract
management.

Audience:
Supplier Roles.
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Procedure/Steps:
Access the Lockheed Martin Fieldglass registration.
You will receive an invitation email from Fieldglass to enroll in the SAP Fieldglass system. Have your
Exostar or LM Guest ID information ready before clicking the blue “Click here” button.
This link is for registration ONLY, for subsequent access to LM Fieldglass, you will use the following URL:
https://www.fieldglass.net/SSOLogin?SSOParams=company%3DLMT%3B%3Breturningurl%3DcloseWi
ndow

1. Open the Invitation email from SAP Fieldglass.
You will receive an email from SAP Fieldglass with an invitation to join the SAP Fieldglass system. In the
email, click the link inside the email. Clicking this button will cause a window to open to authenticate
and begin the registration process.
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2a-b. Sign into LM Fieldglass Registration.
*If you are logging in using an Exostar ID, please skip to Step 2b.
2a. Logging in through Lockheed Martin NTID
If you are using a Lockheed Martin issued NTID, click on the Lockheed Martin tile. If you are signing in
through the Lockheed Martin Intranet (LMI), you will be taken directly to Fieldglass to begin the
enrollment process; if you are signing in off of the LMI, you will be required to enter additional
credentials, such as your SecurID (shown below).

If you are signing in off of the LMI, you will be required to sign in using additional credentials. Select the
desired login option.
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Enter the required additional credentials by entering your username and your PIN followed by the
SecurID token code.

If you have any issues logging with your LM-issued NT ID, please contact the Help Desk at 863-647-0558.

2b. Logging in through Exostar
If using your Exostar ID, click on the EXOSTAR tile.
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You will be taken to the Exostar login screen. Enter your User ID and Password and begin the One Time
Password, (OTP) process. LM Fieldglass requires a Two Factor Authorization, bypassing the OTP will
result in a failed login to the Fieldglass registration page.

Follow the One Time Password (OTP) process. Select the appropriate phone number using the
dropdown menu to have the system send the OTP code to. Click Send.
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Enter the OTP Code, and select Submit.

NOTE: If you have issues with your Exostar account or logging through Exostar, please go to
https://my.exostar.com/display/TE/Support for assistance.

3. Select Continue.
Once you authenticate and are brought to the Fieldglass site, you will see the screen below. Read the
statement and select Continue.

*Note – If you have any issues from this point on, please contact the P2P Help Desk at
inquiries.supplier@lmco.com or 863-647-0558 (M-Th 11am – 4pm EST) for assistance.
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4. Select a Company Code.
Your company information will be displayed on the screen shown below. Establish a new Fieldglass
Supplier Code for your company. This unique ID will be used to identify your company within Fieldglass.
Use 3-5 alphanumeric characters.
Enter a code and click Check Availability.
If the code you entered is not available, the system will automatically prompt an alternative code to select.
If the code you entered is available, you will see a green success notice

Example of an unavailable company code message:

Example of an available company code:
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5. Review the Company Contact Information.
Review the company address, and the phone number. If the information is incorrect, contact the Lockheed
Martin Fieldglass Help Desk for assistance.

6. Enter Company Preferences.
Enter the Company Preferences, and review User Information (if the User Information is incorrect,
contact the Lockheed Martin Fieldglass Help Desk for assistance). Click Next.
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7. Correct Errors.
If the system detects an invalid address, alternate address suggestions will be presented. Select the
appropriate address from the list provided, or use the address as you entered it after verifying for
accuracy.
Click Use Selected Address.
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8. Read and Accept End User Agreement.
Read the End User Agreement fully and check the radio button to acknowledge you read and
understand the End User Agreement.
Enter your electronic signature in the format shown below. Example: /First name Last name/.
Click Accept and Continue. Upon accepting, your supplier company is now registered and a Fieldglass
account has been created, and the registration process is complete*.

*Note: After registration is complete you are presented with a success notice and the option to run the
Company Setup Wizard. Use of the Fieldglass Supplier Set Up Wizard is not appropriate for Lockheed
Martin suppliers. LM provides FG with your Vendor remit information. All access to FG uses LM
authentication of your Exostar login or an LM issued NT Guest Id. For these reasons suppliers to
Lockheed Martin should NOT USE Company Set Up Wizard. Click Close.
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9. Confirmation Email.
Upon successful registration, you will receive a confirmation email, similar to the example below.

10. Login to LM Fieldglass.
The link for registering and accepting the end user agreement is ONLY for registering and accepting the
user agreement.
For all subsequent access to LM Fieldglass, use the following Single Sign On URL:
https://www.fieldglass.net/SSOLogin?SSOParams=company%3DLMT%3B%3Breturningurl%3DcloseWind
ow

End of Process.
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